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Data Subject Rights Request Form 
Purpose of this Form:
Under Sections 42–49 of the Data Protection Act, 2024, you have the right to:
· Access your personal data
· Rectify inaccurate or incomplete personal data
· Request deletion (“erasure”) of personal data
· Restrict processing of your personal data
· Object to the processing of your personal data
· Exercise your right to data portability
· Withdraw previously given consent
· Not be subject to automated decision-making, including profiling
This form enables you to exercise these rights in relation to personal data processed by Botswana Oil Limited (“BOL”).
Instructions
1. Complete only the sections relevant to your request.
2. Be specific about the data or processing activity to which your request relates.
3. Attach proof of identity (certified copy of National ID, passport, or other valid identification).
4. If you are acting on behalf of someone else, attach evidence of your authority (e.g., signed authorisation, power of attorney).
5. Submit the completed form and attachments to:
📧 dataprotection@botswanaoil.co.bw
📍 Botswana Oil Limited, Plot 54373, Petroleum House Matante Mews, Gaborone








Section 1: 
	Data Subject Details - (Person whose data the request relates to)

	Full Names
	


	ID/Passport Number
	


	Residential Address
	


	Contact Number
	


	Email
	





Section 2:  
	
Requestor’s Details (if different from Data Subject)

	Capacity of Requestor

	

	Full Names
	


	ID/Passport Number
	


	Residential Address
	


	Contact Number
	


	Email
	




Proof of Authority Attached? ☐ Yes ☐ No







Section 3:
	Type of Request (select all that apply)

	☐ Right of Access – Know what personal data BOL holds about you and how it is processed.

	☐ Right to Rectification – Correct inaccurate or incomplete personal data.

	☐ Right to Erasure – Delete your personal data under certain conditions.

	☐ Right to Restriction of Processing – Limit processing of your personal data under certain conditions.

	☐ Right to Data Portability – Receive your data in a structured, commonly used, machine-readable format or request its transfer to another controller.

	☐ Right to Object – Object to processing under certain conditions, including direct marketing.

	☐ Withdrawal of Consent – Withdraw previously given consent.

	☐ Rights in relation to Automated Decision-Making and Profiling – Request not to be subject to such decisions unless legally permitted.



Section 4: Details of the Request
(please provide sufficient detail to enable us to locate the personal data and understand your request)

















Section 6:
	Identity Verification - Please attach certified identification

	Please attach certified identification

	Proof of Identity Attached:
☐ Passport ☐ National ID 





Section 7: 
	Declaration


	
I confirm that I am the Data Subject named above or have authority to act on their behalf. The information I have provided is true and accurate to the best of my knowledge.


	

Full Name: ____________________________


	

Signature: _____________________________    Date: _______________
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